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Motor Expenses
This expense varies depending on how your 
business is set up. 

Soletrader

With a sole trader business you include your car within 

your accounts balance sheet and then pay for your 

petrol and car related expenses out of the business. You 

can also claim capital allowances on the purchase price 

of the car. You will need to add back a percentage of 

personal use. 

Limited Company

With a limited company I always tell my clients to claim 

mileage at the HMRC approved rate (45p per mile up to 

10,000 miles a year, then 25p per mile) for the business 

miles they do. This is because usually the tax charged on 

having a car through a limited company out ways the 

tax saving on the purchase and running of the car.

‘Claim mileage at the 

HMRC approved rate 

(45p per mile up to 

10,000 miles a year, 

then 25p per mile) ’

In both cases you must keep a mileage 
log recording your business mileage.
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Most small businesses are run from the owner’s home. Did 
you know you could claim some of your household expenses 
against your tax bill?

Sole trader

There are 2 ways to calculate how much of your household expenses you can 

claim against your tax bill. 

1. HMRC simplified expenses rate
‘Did you know 

you could claim 

some of your 

household 

expenses against 

your tax bill?’

Hours of business use per month Flat rate per month

25 to 50 £10

51 to 100 £18

101 and more £26

Use of Home as Office2

2. Calculate as a proportion of household bills

Firstly add up the cost of your household bills such as 

Heating, electricity, council tax, mortgage interest or rent

For this example we will take a total of £550 a month.

Total up the living rooms in your home (so exclude kitchens & bathrooms). For 

this example we will assume 5 rooms, one of which is your office, therefore 1/5 of 

£550 = £110 a month. If you work at home for 5 days a week then you can claim 

5/7ths of £110 a month allowable expenses.

The flat rate doesn't include telephone or internet expenses 
so you can also claim a proportion of these bills also. 
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Limited Company

As a limited company director you can claim money from 

the company for working at home. You, personally, will not 

need to pay tax on this money and the company can claim 

tax relief for paying it.

You can claim for things to do wit your work eg. business 

telephone calls or the extra cost of gas and electricity for 

your work area. You can’t claim for things you use for both 

private and business use such as rent or broadband access.

You do not need to provide evidence for claims of up to £4 a 

week (£18 a month) . For claims over this amount you will 

need to provide evidence of what you spent and how you 

calculated the proportion charged to the company.

‘Did you know 

you could claim 

some of your 

household 

expenses against 

your tax bill?’

Use of Home as Office2
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Annual subscriptions for professional 
bodies or trade associations are deductible 
against your taxable profits for both a 
limited company and a sole trader.

Annual subscriptions for professional institutes or 

societies, which give right to use a qualification, are 

deductible against your taxable profits for both a sole 

trader and a limited company.

Annual subscriptions for local societies or branches 

where the object of the membership is mainly 

professional is also an allowable expense.

Subscriptions paid to trade associations depend on 

arrangements with HMRC. In general the 

arrangement normally extends to entrance fees, 

memberships & levies.

‘Subscriptions & 

memberships in 

the normal course 

of business are 

usually deductible 

expenses ’

Subscriptions & 
Professional Fees3



Mobile Telephone
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Mobile Telephone costs may be 
deducted against your taxable 
profit as long as the following 
conditions are met.

• If you work through a limited company the 

mobile contract must be in the company’s 

name. If you are a sole trader the bill would be 

in your personal name.

• Any private phone calls must be reimbursed. 

Since most tariffs now include a lot of free 

minutes/text this is unlikely to be an issue.

• You can only have one mobile phone through 

your company.

‘As long as you 
reimburse 
personal calls 
your mobile 
phone bill is 
tax deductible’



Childcare

www.emmastevensaccountancy.co.uk

Childcare vouchers are commonly 
viewed as a benefit only for company 
employees. But you could benefit too 
if you work as a director of a limited 
company!

Childcare vouchers are a government initiative to help 

make childcare more affordable for parents. If you 

work through a limited company you too could benefit.

As long as you stay within the government set voucher 

limit and use a registered childcare provider you can 

have a self administered childcare voucher scheme.

‘You too can benefit 

from childcare 

vouchers!’

Basic Rate Tax 
Payer

Higher Rate Tax 
Payer

Additional Rate Tax 
Payer

Weekly £55 £28 £22
Monthly £243 £124 £97
Annually £2915 £1484 £1166

Contact us for more 

information on 

administering your 

scheme within 

HMRC’s regulations



Training courses
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Training course may appear to be an 
obvious business expense but watch 
out for these pitfalls.

Training courses should be to keep knowledge up to 

date or refresh skills already held. 

They should not be courses which develop a new skill. 

For example a plumber decides to take a course to 

qualify as an electrician. This is a new skill rather than 

being a plumbing skill so this is not a tax deductible 

expense.

Be careful with personal development courses and 

business coaching. These would definitely be 

questioned by HMRC and are unlikely to be allowable.

‘Training courses 

should be to keep 

knowledge up to 

date or refresh skills 

already held’



Computer Expenses
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Every business uses a computer in 
some way these days. So what 
expenses are tax deductible?

Usually the purchase of a computer or laptop is 

deductible against your profits in the first year. 

In addition software costs, virus protection and back 

up costs are also tax deductible expenses. 

Watch out though for personal use! HMRC may argue 

you can’t deduct 100% of the costs if you use your 

computer for personal use!

‘Watch out though 

for personal use! 

HMRC may argue 

you can’t deduct 

100% of the costs if 

you use your 

computer more for 

personal use than 

business use!’



Clothing Expenses
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Depending on the kind of business 
you are in you may be able to deduct 
some clothing costs against your 
taxable profits.

Ok so sadly I’m not referring to your business suit or 

smart shoes but if you do a job which is hard on your 

clothes such as gardening or trades work e.g. 

carpenter, builder or electrician you can deduct a 

reasonable amount for clothing and footwear against 

your taxable profits.

If you are in the medical or veterinary profession then 

the cost of your scrubs and footwear are also tax 

deductible.

‘If you do a job 

which is hard on 

your clothes you can 

deductible a 

reasonable amount 

for clothing and 

footwear’



Useful Reading
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HMRC's Simplified Expenses list

HMRC's Income Tax Cash Basis Information

HMRC's section on Income Tax

Current Year's Income Tax Rates

https://www.gov.uk/simpler-income-tax-simplified-expenses/overview
https://www.gov.uk/simpler-income-tax-cash-basis
https://www.gov.uk/income-tax
https://www.gov.uk/income-tax-rates


WHAT NEXT??
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About Us

1. Book a 121 discovery call or face-to-face meeting to chat 
through what will work best for you at 
calendly.com/emmastevensaccountancy/30min

2. Request a Quote 
http://emmastevensaccountancy.co.uk/contact/

3. Check out my accounting packages - devised to cover the 
most-requested accountancy services on offer with affordable 
monthly payments
http://emmastevensaccountancy.co.uk/accounts-services/

Hi, I’m Emma Stevens. I am a qualified accountant with 
the Association of Chartered Certified Accountants. I 
started working in accountancy in 2002, qualifying in 
2006 and becoming a fellow of the ACCA in 2011. I 
worked in a variety of practices from a one partner 
firm to a Top 50 firm.

I started Emma Stevens Accountancy Ltd in 2011 to 
provide a bespoke service to small businesses who 
wanted the personal touch of a small one person 
accountancy practice. Specialising in the owner 
managed company, I assist companies with their 
business paperwork and financial requirements. 

http://calendly.com/emmastevensaccountancy/30min
http://emmastevensaccountancy.co.uk/contact/
http://emmastevensaccountancy.co.uk/accounts-services/

